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Recruitment Notice 

Dated: 10 /03/2025 

Online Applications are invited for recruitment of Chief Executive Officer and 
Incubation Operation Manager (Under MMMUT Foundation) in the 

University. 
Candidates are requested to visit the University website: 

http://www.mmmut.ac.in for Online application link and detailed 
instructions for filling the application form. Already applied candidate need 

not to apply again. Last date to submit online applications is 14/04/2025. 
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Appointment of a Full-Tine Chic( Executive Oficer (CEO), and an 
Incubation Operation Mananer at MMMUT Foundation 

MMMUT Foundation is a technology busiuess incubator promoted by Malan Muan 
Malaviya University of Technology. "The aim o> MMMUT Founlation is the promotion ol 
entrepreneurship and innovation by providing incubation serviccs, financial support, and otber 
opportunilies. 

MMMUT Foundation is secking for a dyamic:Chicf Exccutive O(liccr (C0) and an 
Incubation Opcration Manager witlh an action-orientcd approach and clcar visIon. 

Job Title: Chief Executive Officer (CEO) 
Job Protile: 

The CEO would managc/coordinate/lead multifarious operations in the company. The CEO Will primarily be responsible lor selling up ecosystem of innovation, incubation, and cntrepreneurship with a long-term strategic plan to achievc the objcctives and missIon of MMMUT Foundatiou. The CEO will be responsible for developing and growing a vibrant CUosystcm for supporting sartups lcading to real business impact and leading all opcrations of the incubator and giving it strategic direction in linc with the starlup and innovation vision of the university. The job description is not exhaustive, and the CEO nmay from time to be required to undertake other related duties. 

The CEO shall be appointed under the acgis of MMMUT Foundation and report to the board of MMMUT Foundation. 

Job Description: 

Build thc core nuclcus of the organ1zation, and structure proccsscs in linc with the purposc and vision of the foundation. 
Establish innovation and entreprcneurial ecosystem. 
Manage efficient and scamless operation or the Company including incubation operation. infrastructurc, and facilities, legal and compliance, finance, administration, nrocurements. and IT and Jab inirasrueure and to handlc thc overall.working of the company. 
Raise and manage funds to ensure the mancial sustainability of the center malke a nitah to raise funds fron the Governmenl Scheme. Industry,incubator funds, CSR, etc., responsible for financial activitics related to budgcting, reporting, and audit compliance with various statutory rules and regulations. 

Curate and organizc Programs, cvcnts and other cngagement activitics, and markcting campaigns for the promotion of entrepreneurship and the visibility of the company. Work closely with faculty and students at MMMUT to help them incubatc their startups at the center by steering their technologies / IPs towards commercialization by mentoring lhe and helping them to set up startup ventures. Work with thc Board of Directors and disscminate timely rcports to the Board, lunding agencics, and all other stakeholders. 
Handle Dukies assigned by the Chairman/Member 

Secrelary/Directors from time to tiule. 



Stay updated with the latest develouents globaly n the core aea of ckire to 
incubators nd slartup CCOsyste). 
Chairman, Board of Directors/ Vice Chnheellor. MMMIIT may 8Sn 1y olhrr duttes 
tine to inc aS per thc nccd. 

Job Title: Incubation Operation Manaper 

Job Profile: 

The Opcration Maager would manapecoordinatc/lead uuifarious octions in the 
con1pany. The Operation Manager will be responsible lor sclting, up an coosysten of imovalion, 
incubation, and entrepreneurship with a long-ern strlegie pla) to schicve lhe objocive nl 
mission of the MMMUT Fovndation. The Opcration Managcr will bc responsible for develop! 
and growing a vibrant ccosystem for supporting startups leadin, to real business inpaet and 
leadng all operations of the incubator. Thc job description is not cxhaustivc, and the Manaycr 
may from time to timc be required to undertakc other rclalcd dutics. 

The Opcration Manager shall bc appointcd under the acgis of thc MMMUT Foundation 
and shall report to the board of the MMMUT Foundation. 
Job Description: 

Build the core nucleus of the organization, and structurc proccsscs in Inc with the 
purpose and vision of thc foundation. 
Establish innovation and cntreprencurial ccosystem. 
Manage efficient and soamlcss operation of the company including incubation operation. 
infrastructure, and facilities, legal and conpliancc, financc, administration, 
procurements, and IT and lab infrastructure. Handlc overall working of tlhc company. 
Raise and manage funds to cnsure the financial sustainability of thc center make a pitch 
to raise funds from the Government Schemc. Jndustry, incubator funds, (CSR, ctc.. 
responsible for financial activitics rclatcd to bu«dgeting, roporting, and audit complianve with various statutory rulcs and vegulations. 
Curalc and organize Programs, cvcnts and othcr cngagcment activities and markcting campaigns for the promotion of cntreprcncurship and thc visibility of the company. Work clOsely with faculty and students at MMMUT to hclp them incubatc tlhcir startups a1 the center by steering their technologies / 1Ps towards commercialization by mentoring them and helping them to sct up startup venlurcs. 

Work with the Board of Dircctor and disscminate timcly rcports to tlhe Board, lunding agencies, and all other stakclholders. 
Handlc Dutics assigncd by thc Chairman/ Mcmber Sccrolary/[Dircctors from time to tine. Stay updatcd with thc latest dcvclopmenis gIobally in (he corc arcas of relevnce to incubators and starlup ccosystcm. 
Chairman, Board of Dircctors/ Vicc Chancello, MMMUT may assign any other dutics time to tirme as pcr the necd. 



Fms and Condifions for CEO and Incubation Operation Manager Position: 

a) The standard conditions of chnlovmeut wil| the relatcd lo various matlers 
relating to your working with the MMMUT Foundation, includiny: los of wok. 
holidays, lcave, code of conduct, conidentiality policy, cte. is clecided Ihom imc 
to time by BoD of the MMMUT Foundation and by conponcnt authoriiy oi the 
promoing organization (MMMUT Foundation). 

b) The standard conditions of Emplovmcnt may be changcd by the MMMDT 
Foundation from time to timc at the sole diserction of the MMMUT Foundation 
and such changcd Standard Conditions of Employmcnt shall bccome applicablc 
to you forthwith, upon reccipt of notice of the same by you. 

c) Since the engagc1mcnt is purcly (on a contract basis, it docs not imply any 

possibility of absorption in to the MMMUT Foundation. You should agrec not to 
put any claim for permanency or continuation of the job irrespcctive of thc total 
duration of your contract in continuation or parls. 

d) You shall bc an cmploycc of the MMMUT Foundation and will dcvotc your 

professional energies cntircly towards the conduct of your dutics undcr your 
employment with the MMMUT Foundation. 

e) You will faithfully and sincercly carry out the work as may be assigned to you by 
your seniors and will also abide by the general rules of conduct, failing which 
your services may be best dispensed with/without any notice or without any 
reason or any paymení in licu thereof. 

) You are required to complete the task assigned to you in a time bound manner. 

g) During your cmployment with thc MMMUT Foundation, you shall not 
simultaneously engage yourseli in any of your other gainful or commcrcial 
activity (other than normally acceptable personal investment activity), busincss or 
nrofessional activity, whethcr part-limc or full-imc or dircctly or indirectly 
whatsocver. 

h) Your appointmcnt will be on contract initially for a pcriod of Onc (1) ycar 
cffective from the date you take Chargc and report to MMMUT Foundation 
MMMUT Main Campus Gorakhpur. YOur tenurc may further be cxtendcd upto 03 
years subject to annual performance revicw and rcquircments of the MMMUT 
Foundation, Gorakhpur. 

i) This contract docs not cntitlc you thc cntcr into any commitmcnts or dealings on bchalf of the managcmcnt for which you havc no cxprcsS authority, nor altcr or bc a part of any alternation of any principlc or policy of thc managcmcnt or cxcccd Lhc authority or discrction vestcd In you without thc previous sanction of the competent authority MMMUT Foundation Goraklhpur 



Job Timing: 

a) Youl vill work six diys a wvek. The 10mal office tining wil be 9: 30) :m to 5:00 P. I11., \vhch you hed o adhere (0. lowever, yot y lb qurcd lo 

Tax Liability: 

a) The t:ax liability. if any, including inconne tax, arising on your coipensation will be your peTsOnal lialbility aud will lhe roverned by he thcn- prevalcnt tax laws of the country. 
b) Thc MMMUT Foundation roserves the right to deduct tax at source Irom 

take such other actions as Ny componcnts of your conpensation and 
required by appBicablc law at the relcvant time. 

Represcntations: 
a) You hcrcby reprcscnt that all the contcnts of your resumc, testimonials, rcfcrcnccs, previous cmploymeut dctails, and other information furnishcd by you arc tric and accuratc. 

b) lf any of thc above rcfcrrcd particulars furnishcd by you arc found to bc incorrcct or mislcading in any way, MMMUT Foundation shall have thc right to terminatc your cmnployment forthwith, without the rcquircment of providing you any noticc/noticc pcriod or copcnsation in licu thercof. 

Corrupt Practices: 

a) Nevcr give, offcr, or authorize thc ofler of, cithcr directly or indirectly. anything of valuc (such as moncy gO0ds, or scrvices) to yoursclr or the MMMUT Foundation. A busincss courtcsy, such as a gift. Contribution or cntertainment should never bc ollcrcd undcr any circumstances that misht 
crcatc the appcarancc of iipropricty. 

b) No political contributions shall be madc using MMMUT Foundation, funds, or asscts provided to any political party, political can1paign, political candidatc, or public ofiicial in lhdia or any forcign country unless the contribution is lawíul and cxpressly authorizcd in writing by the dircctor, MMMUT Foundation. 

c) During the period that you are employcd by the MMMUT Foundation, yol shall not, cither whilc acling on belhalf of thc MMMUT Foundation or in the protext thercof, accept Irom any person or cntily, any considcration lor any assCssncnt or decision whicn ay be favorable to that ncrson or cntity. 

Iwork bCVOnd ollice tmings, i the need atises 0) Cvents days 01 neulbtor Cxigeneies you nnay be roquircd to vork on Saturdays and Snd:ays. 



SUCh cODSdertion s:li.... L.. auy ilen or coduc that ay be ol valuC as a gilI, bibe, payment, DedoDCe, lavor, clc. 
d) Yol do not e Desigpatiou ios auy uulawul & euCal purp0se%). l0. you sIlal Dot offer, give. ot cue others l0 ivc 1y payucnts T0 0he purpose of inluenciny, the rCcipicnt business's judycnent. 

Confidentiality: 

1) You shall naintain confideutiality ofr information, wliich would comc to 
your knowledpc during your cmployment while cxecutin! your dulics and 
TCSponsibilities. You shall iut:in utm0st sccrccy of thc alfairs 0r work 
of MMMUT Foundation :ud should not divulye any informalion of thc 
MMMUT 'oundation by any mode of con1municatio lo any olher person 
or orgaiZation during employnent or hercaficr. 

Procedure for Resignation & Termination: 

Expericnce: 

a) You arc rcquircd to scrvc a noticc pcriod of onc month bcforc your 
rcsignation. In that cvcnt, you wilI be cligiblc for hosc months' pay as 
wcll as for the expericncc certificautc, clsc you shall bc liablc 1o pay. 

Skill Sets, Knowledge, and Experience for CEO Position: 
Essential Qualifications: Undergraduatc in any discipline from a rccognized University. Candidate should have excellent verbal,and written communication skills. 

05 ycars expericnce in a slartup Chabling organization such as an incubator, venturc capitalist angel fund group, Or a startup comiinity organiZalion. Bxpericnce as a startup founder/co-fourdcr/corc tcam member in a startup will also bc considercd. Prcfcrcncc will be given to individuals having previously worked in the middle or top managcmcnt of existing incubation centers or at an organization playing a crucial role in the incubation pipclinc. 
An understanding of the conccpt o! ncubalion, cntrcprcncurship, and innovation, preference to those who have been an activc playcr in the startup ccosystc1m. Applicants must bc ablc to clcarly dcmonstratc and understand the conccpt of incubation, cntreprencurship, and innovation and be ablc to clcarly dcmonstratc lcadcrshin. and Imanagement skills, and previous cxpcricnce lcading tcams and programs is a must. Applicants must posscss a strong command of thc English languago prefcrably with suitable proficiency in Hindi languagcs. Applicants are expccted to bc well suitcd 1o concoptualizing, compiling, and puting together papcrs, presentations, documcnts, proposals, ctc., and havc computer skills, prcferably with cxpericnce in Microsof Worti, 1'xccl, Power Point Projcct, Qutlook, ctc. Strong understanding of organizational opcration and cxpericncc with interaction with Govcrnment agcncics. 



Team playcr and conscnsus builder at the IBoard Jevcl and across employec's mindsct of 
an institution builder. 

Networking capabilitics witlh diversc stakcholders. 

Recruitnent details for the Chicf Executive Officer (CE0): 

No. 

S. Name of the Post 

1. No. of Posts 
2. Salary 

3. Modc of Sclcction 
4. Agc Limit 
5. Education and olhcr 

qualification rcquired for 
hiring 

6. Period of Probation If any 
7. Nature of Duties 

Chicf ExCcutive Officcr (CEO) 

01 
Ks. 70,000.00 to 80,000.00 per month as pcr crcdcntials of thc 

candidatc. 
Dircct 
50 ycars Irom dalc of thc advcrliscmcnt 
Graduation with 05 ycars of industry cxpcricncc. Prcfercncc will 

be givcn to thosc having cx)cricncc in entreprcncurslhip/startup 
incubation ccosystem or having incubator, with cxpcriencc in 

facility management, regulatory matters, finance, ctc. 

06 Montlh 
Build the core nuclcus of the organization, and 

structure. 

proccssCs in linc with tBhc purposc and vision of 

thc foundation. 
Establish innovation and 

ecosystcm. 

entreprcncurial 

Manage cfficicnt and scamless operation of thc 
company including incubation operation, infrastructure, 
and facilitics, lcgal and compliancc, financc, 
administration, procurements, and IT and lab 

infrastructurc. Handlc ovcrall working of thc conpany. 
Raisc and managc funds to cnsurc the financial 

sustainability of the center make a pitch to raisc funds 
from the Government Scheme. Industry, incubator funds, 
CSR, ctc., responsible for financial activitics rclatcd to 
buigeing, reporting, and audit compliance with various 
statutory rules and regulations. 

Curatc and organizc Programs, cvcnts, and othcr 
cngagemcnt aclivitics and markcting campaigns or the 
promolion of cntreprcncurship and the visibility of thc 
company. 

Work closcly with faculty and students at 
MMMUT to hclp thcm incubate thcir startups at tc 
centor by stccring thcir tcchnologics / IPs towards 
commercialization by mcntoring thcm and hclping thcn 
to set up slartup ventures. 

Work with thc IBoard of Dircctors and 
disscminate timely roports to the Board, funding 
agcncics, axi all othcr stakcholders. 

landle IDutics assigncd by the Chairman 



Skill Sets, Knowlcdge, and Expericnce for Incubation Operation Managcr 
Position: 

rpericncc: 

U'ssential Qualifications: Undergraduate in any disciplinc from a recognizcd University. 
('andidate should havc cxccllent verbal and writtcn communication skills. 

S 

No. 
8 

10. 
11. 

03 ycars Cxpcricncc in a startup cnabling organization such as an incuhbator, venture 
capitalist angcl fund group. or a startup community orga1ization. Expericnce as a startup 
founder / co-founder / corc tcam membcr in a startup will also bc considercd. Prc•erencc 
will bc given to individuals having prcviously workcd in the middlc or top manageinent 
of cxisting incubation centcrs or at an organization playing a crucial rolc in the 
incubation pipelinc. 
An undcrstanding of the concept of incubation, cntrcpreneurship, and innovation, 
prefcrcnce to thosc who have becn an active player in the startup ecosystem. 
Applicants must be able to demonstrate and understand the concept of incubation, 
entreprencurship, and innovation, and bc ablc to clcarly demonstratc lcadership and 
managcmcnt skills, and previous cxperience Jeading tcams and programs is a must. 
Applicants must possess a strong command of the English language preferably with 
suitable proficiency in Hindi languagcs. 

Recruitment details for the Incubation Opcrations Managcr: 

Applicants arc cxpected to be wcll suited to conccptualizing, compiling, and putting 
together papers. prescntations, documcnts, proposals, ctc., and have computer skills, 
preferably with cxpericnce in Microsoft Word, Excel, Power Point, Projcct, Outlook, ctc. 
Strong understanding of organizalional opcration and cxpcricncc with intcraction with 

Govermmcnt agcncics. 

Member Sccrctary / Dircclors fron lime to timc. 

Tcam playcr and conscnsus buildcr at the Board level and across cmploycc's mindsct of 
an institution builder. 

Stay updalcd with the latest devclopnments 
globally in the core arcas of rclevancc lo incubators and 
startup ecOsystem. 

Networking capabilities with diverse stakcholdcrs. 

Name of the Post 

No. of Posts 

Salary 

Mode of Selection 

Age Limit 

01 

Incubation Operations Manager 

Dircct 

Rs. 40,000.00 to So,000.00 per month as per the credentials of 
thc candidatc. 

50 years on the date of advertisemcnt 



12. 

13. 
14. 

Education and other 

qualification rcquircd ior 

Period of Probalion lf any 
Naturc of Duticy 

Graduation with 03 vears of industry cxpericncc. Prctcrcncc wilI 
be givcn to those having expericnce in cnlreprencurship/starup 

neubalio1 ccosyslem or having incubator. witl1 cxpericnCC in 
Iacility management, regulatory matters, fisance etc. 
(06 Month 

Facilitatc thc cntirc incubation process for thc slartup 
from sclccting on-b0rding and managing: thc proCESS, 
Taking carc of thc cntirc co-working! spacc IS 

community managcr. 
Work closcly with thc incubatcd start-ups and usc tlic co 

working spacc in to identify thcir nccds and address thcn 
with the right support. 
Take part in the Due Diligence activitics as a part of the 
SCrcening proccss of the startups. 
SPoC for thc startups on-boarded for incubation. 
Responsiblc for MoM committec coordination and 

conducting mcetings. 
SPoC with industry cxpcrts & mcntors. 
Managing the schcdule of incubation & promotional 

activities and programs. 
Kceping and managing track of complianccs of start-ups 
& incubation Centre including regulatory and lcgal 
matters. 

Co-ordination with othcr stakeholders for smooth 

functioning. 

hiring 
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