MADAN MOHAN MALAVIYA UNIVERSITY OF

TECHNOLOGY GORAKHPUR - 273010 (U.P.)
(State Government Funded University)

Advt. No. T/1/2025 Dated: 10 /03/2025

Recruitment Notice i

Online Applications are invited for recruitment of Chief Executive Officer and |
Incubation Operation Manager (Under MMMUT Foundation) in the ‘
University. '

Candidates are requested to visit the University website: i
http:/www.mmmut.ac.in for Online application link and detailed
instructions for filling the application form. Already applied candidate need

not to apply again. Last date to submit online applications is 14/04/2025.
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Appointment of a Full-Tim¢ Chief Ixecutive Officer (CIEO), and an
Incubation Qpceration Manager at MMMUT Foundation

MMMUT Foundation is a teehnolopy bhuginess incubator promoted by Madan Mnli:m
Malaviya University ol Technology. The aim of MMMUT Foundation is the promotion of

. . . g . . VP12 L e “ie . " i i ( I ¢
entreprencurship and mnovation by providing incubation services, financial support, and other
opportunities.

R SHUU : ; icChief Exceutive Officer (CIEOY and
MMMUT Foundation iy seeking for a dynamictChiel Exccutive Officer (C1O) and an
[neubation Operation Manager with an action-orjen(ed approach and clear vision.

Job Title: Chief Executive Officer (CEO)

Job Profile:

The CEO would manage/coordinate/lead multifurious operations in the company. The
CEO will primarily be responsible [or selting up ecosystem of innovation, incubation, and
cntrepreneusship with a long-term strategic plan to achieve the objectives and mission of
MMMUT Foundation. The CEO wil] be responsible for developing and growing a vibrant
ceosystem for supporting startups leading to real business impact and leading all operations of

the incubator and giving it strategic direction in linc with the startup and innovation vision of the
university. The job description is not exhaustjve

, and the CEO may from time to be required to
undertake other related duties.

The CEO shall be appointed under the ac

gis of MMMUT Foundation and report to the
board of MMMUT Foundation.

Job Description:

Build the core nucleus of the organization, and structure processes in line with e
purposc and vision of the foundation.

Establish innovation and entrepreneurial ecosystem.
Manage efficient and scamless operation of the company including incubation
infrastructure, and [facilities, legal and compliance, {inance,
procurcments, and IT and iklb infrastructure and (o handle the overa).
company.

operation,
administration,
working of the
Raise and manage funds to ensure the financia| sustainability of the center make a pitch
to raise funds from the Governmenl Scheme. Industry, mcubator funds, CSR, (¢
responsible for financial activitics relaicd 0 budgeting, reporting, and audit compii A
with various statutory rules and regulations.

Curate and organize Programs, cvents and other Cngagement and marketing
campaigns for the promotion of entrepreneurship g 1, visibility of the company. :
Work closely with faculty and students at MMMUT ¢4 help them incubage their st
at the center by steering their technologies / [P owards comm

them and helping them to scl up startup ventureg,
Work .with the Board of Directors and disseming e timely ICports to the Bo
agenceies, and all other stakchotders.

Handle Duties assigned by the Ch

ance

activitics,

artups
erclalization by mentoring

ard, l‘un(ling

airman/Memp . . /
er Seuuaiy/Dircctors from time to (jy,



, . e cleyince
. Stay updated with the Tates (lt'\/‘-l,,,””‘-”[" plobally the core arean af releyan (o

incubators and startup ccosysien,
Chairman, Hoard of Dircctors/ Viee ¢ papeelior. MMM may sty athies duty

L
time to tme as per the need.

Job Title: Incubation Operation Managrer

Job Profile:

The Opceration Manager would manape/coordinate/lcad pnltifarions operations in the
company. The Operation Manager will be responsible for selling up an ceosysien "'” ”"'l”"""”'"'-
mcubation, and entreprencurship with a long e steategic plan (o achicve the objectives and
mission of’the MMMU'T" Foundation. The Operation Manager will be responsible for developing
and growing a vibrant ccosystem for supporting, startups Teading to real business unpact and
ription is not cxhaustive, and the Manager

et

leading all operations of the incubator. The job dese
may {from time to time be required to undertake other related dutics.

The Operation Manager shall be appointed under the acgis of the MMMUT Foundation
and shall report to the board of the MMMUT Foundation.

Job Deseription:

= Build the core nucleus of the organization, and structure processcs in line with the

purpose and vision of the foundation.

= Lstablish innovation and entreprencurial ecosystem.

= Manage cfficient and scamless opcration of the company including incubation opcration,

infrastructure, and facilities, legal and compliance, finance, administration,

procurements, and IT and lab infrastructure. Handle overall working of the company.

Raise and manage funds to ensure the financial sustainability of the center make a pitch

to raise funds from the Government Scheme. Industry, incubator funds, CSR, ctc.,

responsible for financial activitics related (o budgeling, reporting, and audit compliance

with various statutory rules and rcgulations.

» Curalc and organize Programs, cvents and otler engagement activities and marketing
campaigns for the promotion of entreprencurship and the visibility of the company.

= Work closely with faculty and students at MMMUT (o help them incubate their startups
at the center by steering their echnologies / [Ps towards commercialization by mentoring
them and helping them to set up startup ventures,

= Work with the Board of Dircetor and disseminate timely reports 1o (he Board, (unding
agencies, and all other stakcholders. ) b

= Handle Duties assigned by the Chairman/Member Seerelary/Dircclors from time to time

= Stay updated with the latest developments globally in (he core arcas of rCle;Vill]‘L:L‘ Lin
incubators and starlup ccosystem. ’

- (_'“,hairma'n, Board of Directors/ Viee Chancellor, MMMUT may assign any other duties
time to time as per the need.
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a)

b)

d)

h)

Conditions for CEO and Incypation Operation Manager Position:

The standard conditions of cmployment will the related 100 vartous matters
relating (o your working with the MMM UT Foundation, including honrs of work,
holidays, leave, code of conduct, confidentiality policy, cte. s decrded Trom time

to time by BoD of the MMMUT fgundation and by component authority of the
promoting orgamzation (MMMUT foundation).

The standard conditions of Employment may be changed by the MMMUT
Foundation from time to time at the sole discretion of the MMMUT Foundation
and such changed Standard Conditions of Employment shall become applicable
to vou forthwith, upon receipt of notice of the same by you.

Since the engagement is purcly on a contract basis, it docs not imply any
possibility of absorption in to the MMMUT Foundation. You should agree not to

put any claim for permanency or continuation of the job irrespective of the total
duration of your contract in continuation or parls.

You shall be ar employce of the MMMUT Foundation and will devotc your

professional energies entircly towards the conduct of your duties under your
employment with the MMMUT Foundation.

You will faithfully and sincerely carry out the work as may be assigned to you by
your seniors and will also abide by the general rules of conduct, failing which

your services may be best dispensed with/without any noticc or without any
reason or any paymeiit in licu thereol.

You are required to complete the task assigned to you in a time bound manner.

During your cmployment with thc MMMUT Foundation, you shall not
simultaneously engage yourself in any of your other gainful or commercial
activity (other than normally acceptable personal investment activily), business or

professional activity, whether part-time or full-time or directly or indirectly
whatsoever.

Your appointment will be on contract initially for a period of Onc (1) ye

effective from the date you take charge and report to MMMUT TFoundation
MMMUT Main Campus Gorakhpur. Your tenure may further be cxtended upto 03

ar

years subject to annual performance review and requirements of the MMMUT
Foundation, Gorakhpur.

This centract does not entitle you the enter intq any commitments or cdealings on
behalf of the management for which you have ng express authority, nor alter or be
a part of any alternation of any principle or policy of the management or exceed
the authority or discretion vested in you without the previous sanction of the
competent authority MMMUT Foundation Gorakhpur_



Job Tihminge:
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) You will wark six dayys g week
N:00 pome, whicely You need
work bevond ofliee

The normal office Bming will he 930 0 ny (o

adhere (o0 However, you iy be tequired o
fimings, i the need arises on cvents diys o menbator
MO TR . v e . \ ,

CXtEencies you may be required o work on Saturdays and Sundiys

Tax Liability:

a) The tax Lability, it any. ncluding income tax. atising on your compensation
will be your personal Iiuhilil_\' and will be governed by the then- prevalent
tax faws of the country,

b) The MMMUT Foundation reserves the right to deduct tax at source from

any-components of your Compensation and take such other actions as

vequired by applicable law at the relevant time.
Representations:

a) You hercby represent that all the conte

nts of your resume, testimonials,
references,

previous employment details, and other information furnished
by you are true and accurate.

b) If any of the above referred particulars furnished by you arc found to be

incorrect or mislcading in any way, MMMUT Foundation shall have the

right to terminate your employment forthwith, without the requircment of

providing you any notice/notice period or compensation in licu thercol

Corrupt Practices:

a) Never give, offer, or authorize the offer of,
anything of value (such as money goods, or services) to yoursell or the
MMMUT Foundation. A business couriesy, such as a gift. Contribution or
cntertainment should never be offered under any circumstances th
creafe the appearance of impropricty,

cither directly or indirectly,

at might

b) No political contributions shall be made using MMMUT
funds, or asscts provided to any political party, politic
candidate, or public official in India or
contribution is lawful and cxpressly
MMMUT Foundation.

Foundation,
al campaign, political
any forcign country unless the
authorized in writing by the director,

¢) During the period that you arc employed by the MMMU'T Found
shall not, cither while acting on behalf of the MMMUT Foundation or in
the pretext thereof, accept from any person op ¢

. ntity, any consideration for
any asscssment or decision which may be favomble (o that person or eatity.

ation, you



Such considerition sy include any item or caonduct that may be ol valoe
asa g, bribe, PAYMENE yepgmnnee, livor, cl

d) You do nof e Desipmitio, fon oy unlawlul & onethrcal purpose(ay. Ao,
yvou shall no offer, piye ar cianse others to pive any payments for (e

purpose of !n[lm:n(:m“ the o ipient business's judpement.

Confidentinlity:

@) You shall niintaim confidentinlity of information, which would come 1o
your knowledpe during youy cmployment while cxccuting your dutics, and
responsibilities, You shal) nintain atmost secrecy of the altairs or work
of MMMUT Foundation and should not divulpe any information of the
MMMU'T Foundation by any mode of communication (o any other PErson

ororganization during cmployment or thereaficr,

a) You arc required to serve a notice period of onc month before your
resignation. In that cvent, you will be cligible for those months’ pay s
well as for the experience cerlificate, clse you shall be liable 1o pay.

Skill Scts, Knowledge, and Experience for CEQO Position:

Essential Qualifications: Undergraduate in any discipline from a recognized Universily.
Candidate should have excellent verbal,and written communication skills.

Experience:

" 05 years experience in a startup cnabling organization such ag an incubator, venture
capitalist angel fund group, or a startup community organization. Lxperience as a startup
founder/co-founder/core (camn member in a startup will also be considered. Preference
will be given to individuals having previously worked in the middle or (op management
of existing incubation centers or at an organization playing a crucial rolc in the
incubation pipcline.

* An understanding of the concept of incubalion, entreprencurship, and mnovation,
preference to those who have been an active player in the startup ccosystem. |

" Applicants must be ablc to clearly demonstrate and understand the concept ol incubation,
cntrepreneurship, and innovation and be able (g clearly demonstrato leadership and
management skills, and previous expericnee lcading tecams and programs is a must.

" Applicants must possess a strong command of the English languago preferably with
suitable proficiency in Hindi languagcs.

" Applicants are expected 1o be well suited to conceptualizing, compiling, and pulling

together papers, presentations, documents, Proposals, cte., and have computer skills

prcfcrably with experience in Microsolt Word, Excel, Power Point Project, Outlook cte ,

Strong understanding of organizational operation and experience Wilh i‘nt‘c" » ClC,

S ’ action with
Government agencics. o



Team player and consensus by :
N pray feonsensus builder at (e 3oard level and across employee’s mindset of
an institution builder.,

Networking capabilitics with dive

rse stakeholders.

Recruitment details for the Chief Exceutive Officer (CEQ):

V S.ﬁ . 7]7NA11A11C of ﬁlc?&ﬁf

Chicf Exccufive Officer (CEO) - |
- —

01

Rs. 70.000.00 1o 80,000.00 per month as per credentials of the
candidate. S

S . i |

Dirccot - I

No. | I

| 1.| No. of Posts

‘ 2.1 Salary

' 3.] Modc of Sclection
4. Agce Limit -
5.| Education and  other

qualification required for

hiring

50 years from dalc of the advertisement o
Graduation with 05 Yéars of industry cxpericnce. Preference will

be given to those having experience in entreprencurship/startup |
incubation ccosystem or having incubator, with cxperience in !
facility management, regulatory matters, finance, clc. |

‘
'\

6. Period of Probation If any

06 Month f

; 7. Nature of Duties = Build the core nuclcus of the organization, and
“- \ structure. o
i‘ ‘ " processes in linc with the purpose and vision of
\ the foundation.
\\ = Establish  innovation and  entreprencurial
\ ecosystem. _
‘\' \\ = . Manage efficient and scamless operation of the

company including incubation operation, infrastructure, |
and facilitics, legal and compliance, finance, |
administration, procurements, and IT and lab |
infrastructure. Handle overall working of the company.

= Raisc and manage funds (o ensurc the financial
sustainability of the center make a pitch to raisc funds
from the Government Scheme. Industry, incubator funds,
CSR, ctc., responsible for financial activities rclated to
budgeting, reporting, and audit compliance with various
statutory rules and regulations.

" Curatc and organize Programs, cvents, and other
cngagement activitics and markcting campaigns {or the
promotion of entreprencurship and the visibility of the
company.

] Work closcly with faculty and students at
MMMUT to help them incubate their startups at the
center by stcering their technologics / IPs  towards
commercialization by mentoring them and helping them
to set up startup ventures.

" Work with the Board of Dircctors and
(lisscn'linulc timely reports to the Board, funding
agenceics, and all other stakcholders.

" andle Dutics assigned by the Chairman /.




Member Scerctary / Directors from time to time.
n

Stay updated with the Jatest  developments
w !',lnlmli_y in the core arcas ol relevance to mcubators and
_Startup ceosysten.

Skill_Scts. Knowledge, and Experience for Incubation Operation Manager

Position:

l.“,sson(i:ll Qualifications: Undergraduale in any discipline from a recognized University.
Candidate should have execllent verbal and written communication skills.
Experience:
= 03 years experience in a startup cnabling organization such as an incubator, venture
capitalist angel fund group. or a startup community organization. Expericnce as a startup
founder / co-founder / core tecam member in a startup will also be considered. Preference
will be given to individuals having previously worked in the middle or top management
of cxisting incubation centers or al an organization playing a crucial rolc in the
incubation pipeline.
= An understanding of the concept of incubation, entrepreneurship, and innovation,
preference to those who have been an active player in the startup ecosystem.
= Applicants must be able to demonstrate and understand the concept of incubation,
entreprencurship, and innovation, and be able to clearly demonstrate Icadership and
management skills. and previous cxperience leading tcams and programs 1s a must.
= Applicants must posscss a strong command of the English ‘anguag;c preferably with
suitable proficiency in Hindi Janguages.
= Applicants arc expected o be well suited to conceptualizing, compiling, and putting
together papers. prescntations, documents, proposals, etc., and have computer skills,
preferably with experience in Microsolt Word, Excel, Power Point, Project, Outlook, ctc.
= Strong understanding of organizational operation and cxperience with intcraction with
Govemnment agenceics.
= Tcam playcr and conscnsus builder at the Board level and across cmployce’s mindsct of
an institution builder.
»  Networking capabilities with diverse stakcholders.

Recruitment details for the Incubation Operations Manager:

's. Name of the Post Incubation Operations Manager
No.
8. No.of Posts 01 I
| 9. Salary Rs. 40,000.00 to 50,000.00 per month as per the credentials of
| the candidate.
| 10. Mode of Sclectior Direct
| 11, [ AgeLimit | 50 years on the date of advertisement
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[ducation and other
qualification required for
hiring

Naturc of Dutics

l(J\md'mlli(m wilh 03 years ol industry experience. Preference will
Ve BIVEN Lo those having experienee in enlreprencurship/startup
“nCTll‘?illl()!] ceosystem or having incubator, with experience in
) Ji‘?f.‘!nlﬂ)’l"ﬂljglgcmcm, regulatory matlers, linance cle.

06 Monly Cinent, reguiatoly matie’

Facilitate the cntire incubation process for the startup
from selecting on-boarding and managing the process,
Taking carc of the cntirc co-working space as
community managcr.

Work closcly with the incubated start-ups and usc the co-
working space in to identify their nceds and address themn
with the right support.

Take part in the Due Diligence activitics as a part of the
screening process of the startups.

SPoC for the startups on-boarded for incubation.
Responsible for MoM  committee coordination and
conducling meetings.

SPoC with industry experts & mentors.

Managing the schedule of incubation & promotional
activities and programs.

Kceping and managing track of compliancces of start-ups
& incubation Centre including regulatory and Icgal
matlers.

Co-ordination with other stakeholders for smooth

functioning.
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